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3. ANNUAL CONFERENCE FOR EXECUTIVE CONFERENCE ESSENTIALS MANAGEMENT

SECRETARIES & ADMINISTRATIVE
ASSISTANTS (ACESA) e Date: December 8th-12th, 2025 INSTITUTE (TAMI)

THE M e et | STANT e Venue: Port Elizabeth, South Africa | -

To be a top-flight secretary or Administrative Assistant, you need

more than technical skills and efficiency. e Fee: US $I,750 (COVerS Conference .-

As a vital member of the management team, you need an in depth

knowledge of management tools that our panel of consultants will & TrOinuing mCITeriCilS) a—— 2 O 2 5 T A M I

delve into. At this conference, you will be assisted to build that

sense of confidence and com,pefence needed to meet the new . _,T_[CI.VéL&ViS(?: - :':;E. A N N U A L 7 =,
challenges of your changing role. 5 CheCk WI'I'h Gir|ines 'FOI' _I_I_c.fke_l_ .,-?': C o N F E_ R E N C E | e

2. UPSKILLING AND RESKILLING

As Al becomes more relevant, secretaries need to ensure expenses "_'—. et - 3
transparency accountability and insight in an Al-driven world. J T ' 5 ;
i ° ° ° = — ik = Tl
it e fio eyl ne il Visa applications must be processed 21 e
Al management, to fully leverage the power of Al tools. " : A =T, S
working days before travel via:
FOCAL POINTS www.vfsglobal.com/southafrica. THEME:

* Digital transformation; understanding the impact of technology on - -2

secretarial roles including automation, Al and digital communication .

~ . “=..__ ALAND HUMAN

Communication and Collaboration T~ ;

Critical thinking and problem solving il COLLABO RATION

Character and citizenship '

Public speaking and speech writing 7

Creativity and imagination o — L, o S

Managing Self and self-efficacy - — F
! ’ -

Learning to unlearn-adaptability and change incorporation REGISTER NOW: , VE N U E - -

Time Management, organization and accountability - — o —— :'_-_ﬂ

Teamwork, participating and contributing g

TARGET AUDIENGE Director Administration: — PORT_ELIZABETH i A

|
This conference invites all administration professionals from both +256 782891320 | +27 717010917 : _-_,.!r-"" = ';‘

private and public sectors including: Director Academics: +256 787016850 i 7 o= SOUTH_AF RICA 7 n'“-

Ministerial Secretaries. Admissions Manager: +256 782195959

Executive secretaries.

Administrative assistants.

Personal secretaries. admin@tamiuganda.org
Private Secretaries. — tamiconference@gmail.com

—— DATES: -~ I

Office attendants. o www.tamiuganda.org
Executive assistants. | =g - ‘ =
St s ialf —— = ~ 15 8TH - 12TH DECEMBER, 2025 {i

yard to welcoming you to an unforgettable learning experiencel
q- ]
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CONFERENCE THEMES &
HIGHLIGHT

FOREWORD 1. ANNUAL CONFERENCE FOR HUMAN 2. ANNUAL CONFERENCE FOR FINANCIAL
RESOURCE & TRAINING MA _ ~ -MANAGERS AND PROCURMENENT

Our conference schedule brings everyone together daily-fersai .- = OFFICERS . e

action-packed,  competency-energizing, cho_ck— full _01"' E: "LEVERAGING TECHNOLOGY  THEME: "DICITAL TRANSFORMATION OF

TO TRANSFORM HUMAN RESOURCE"

FINANCE. AND PROCUREMENT WITH AT~

.-'-I'E vorld ever. changing -(_AI in uman Resource aligns
enhance your grow’rh and success-g algon-rﬁfﬁs-end other hqol@rés ' automate, eri:nce or
Wprocess@ ._-.AJ."CUn thu help- I:Iu_r}nom1 ' : This conference is designed to bridge Finance and

aningfet cgreer . professionals - 15 : :
forwardrand ~ This relates S]EI”S knowled . abilities and e ortiss

|  needed to be proficient at workmg..qa-]-lﬁ- professiona These =N
HEg ?gompe’rerrc.l.es ensure that HR FSEfesswhclg‘ﬁre bbT ort growth and efficiency.

You hcve attended a lot of conferences I.:‘Your coreer. OWEW heir org nﬂiannﬂlbute v, .cﬁﬂ" We are excited fo provide a platform for knowledge
H. glel line tasks, sharing, networking and collaborations.

sient and_

=

hq”enges of FOCAL POINTS

tion and d?'i#e.:buﬁne UCEESS, ' » Digital fransformation in finance

di ' N d d besides th » R o, i : Sustainable Finance (ESG)
isappointments. No resources wasted...... and besides that, we_- e Al in Human Res‘z; rce. everaging © titicial ::_: [ S’rro’regic sourcing and caftegory management

talent strategy, employee e
e Diversity, Equity and Inclusion (DEI

Procurement professionals to share knowledge, best
~and 1ifé”’At this cor

how to add Iv't:i_lllpe @V_:'yﬂy

practices and innovative solutions to drive business =

networking is wonderful but more importantly, the tone A

for this conference is so special, making everyone feel so™ = di & cnalistin nsyﬁe&*s B
special, designed to meet the needs of busy professionals taking

time out of their busy schedules to attend. A true value add - no

are second to none. _ :
Explore latest technologies and trends in

 Leadership engﬁme -~ : . procurement.
WHY ATTEND? » Global workf jating comple Contract management and negotiation skills; best
compliance challenges and e

practices.

______________________________ globalized workforce.

- - ;
Risk management and compliance

¥ Expert-lLed Sessions: Keynotes, panel discussions, and
workshops. * Human Resource Directors

¢ Human Reso rce Manage )11 L . - : TARGET AUDIENCE
e Human Resource Planners S ¥R e Accountants and Auditors

¥ Hands-On Learming: Interactive breakout sessions & clinics.
M Networking Opportunities: Connect with industry peers. iy iy
M Future-Ready Skills: Stay ahead with Al, digital tools, and best -.- N oE T : T * Logistics Managers
i e e Budget Specialists
practices ; _ Sg-P
' e Financial Analysts/ Managers/
Officers/Controllers Procurement Officers

www.tamiuganda.org
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